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EMPLOYERS: KNOW YOUR RIGHTS

WHAT TO DO IF IMMIGRATION COMES
TO YOUR WORKPLACE
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WHAT EMPLOYERS CAN DO IF IMMIGRATION
COMES TO A WORKPLACE

Immigration agents may come to your workplace for:
* A Form I-9 audit;

* Araid; or

* To detain specific people.
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What is a Form 1-9 Audit? Employer I-9 Requirements
. * Form I-9 is required for all new

* A Form I-9 audit is when ICE employees. d
comes to your business to check « vou mufst kiep -9 forms on Tcile for: 3
i years after hiring or 1 year after the
if you followed the rules for worker’s last day of work, whichever is
Form I-9. later.

. 4 i ! * Do not ask a worker to fill out Form I-9
,Form,l 9 confirms a_wo‘rker - more than once unless their work
identity and authorization to permit is about to expire or you have
work in the U.S another valid, legal reason.

* Note: You do not have to keep copies
of a worker’s ID or work authorization
documents.



WORKPLACE ICE RAIDS

What is an ICE Raid?
* |CE agents go to a worksite without warning as part of an investigation into an employer.

n

* |CE agents are not police officers. But their uniforms may say “Police” or “Federal Agent.
They may carry guns. Sometimes local police officers go with ICE agents on ICE raids.

* |CE agents may come to your business to try to find a particular person (or people).
While they are there, they may try to question, detain, and even arrest other people.
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EMPLOYER PREPARATION FOR ICE ACTIONS

Make a Written Response Plan Ahead of Time

* Engage competent immigration counsel to call immediately if ICE appears.

* Select a point of contact who will be the only person to interact with ICE.

* Designate one specific location only where ICE will be permitted, like main office.

* Connect with immigration response networks in your area. They provide support with family,
legal, financial, and media concerns if immigration agents come to your business.

= Train all workers to NOT allow ICE agents to enter your workplace and NOT interact
with ICE agents.

Understand the difference between a judicial warrant and an administrative warrant.
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WHAT EMPLOYERS SHOULD DO WHEN ICE
ARRIVES

For Private Areas

For Public Areas

* Anyone —including ICE agents —
can enter public areas of your
business without permission.

* Public areas include a parking lot;
lobby, or waiting area.

* Beingin a public area does NOT
give ICE the authority to stop,
question, or arrest anyone.

Immigration agents can enter a private area ONLY IF
they have a judicial warrant.

A judicial warrant must be signed by a judge and say
“U.S. District Court” or a State Court at the top.
Without a judicial warrant, ICE agents need YOUR
permission to enter private areas of your business.
If ICE agents try to enter a private area, you should
say: “This is a private area. You cannot enter
without a judicial warrant signed by a judge.”

If ICE agents tell you that they have a judicial
warrant, ask for a copy and read it.
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DURING AN ICE RAID

1. Stay calm! Employees should not run to the exits.

2. When ICE shows you an administrative warrant with an employee’s name on it: You do NOT have to say
if that employee is working on that day or not

3. Youdo NOT have to take the ICE agents to the employee named on the warrant (even if he or she is at
work at the time).

Do NOT help ICE agents sort people by their immigration status or the country they are from.
Watch the agents and see if they are complying with what's written in the warrant.
If you or an employee is willing, you should video or record what the ICE agents do at your workplace.

Employees should stay silent and ask for an attorney.
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Employees should not hand over any IDs or documents to ICE.



